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ABSTRAK

Prosedur praktik fumigasi arsip di PT Solusi Arsip Indonesia telah sesuai ketentuan yang
ditetapkan, namun pemahaman fumigator pemula terhadap tahapan teknis masih terbatas.
Kondisi ini berpotensi memengaruhi efektivitas dan keamanan proses kerja. Penelitian ini
bertujuan menyusun panduan teknis fumigasi records center sebagai acuan kerja
terstandar, yang mengacu pada ketentuan Arsip Nasional Republik Indonesia dan Standar
Operasional Prosedur (SOP) perusahaan. Penelitian menggunakan metode kualitatif
deskriptif dengan pengumpulan data melalui studi pustaka, observasi, dan wawancara.
Penyusunan panduan teknis dilakukan mulai dari tahap pra-produksi hingga pasca-
produksi, meliputi langkah persiapan, pelaksanaan, dan pasca-fumigasi secara sistematis.
Hasil evaluasi menunjukkan bahwa panduan teknis ini efektif meningkatkan pemahaman,
keterampilan, dan kepatuhan fumigator terhadap SOP. Panduan ini juga menutup celah
prosedur yang sebelumnya ditemukan, sehingga proses fumigasi arsip dapat berlangsung
lebih aman, efektif, dan sesuai standar yang berlaku.

Kata Kunci: Arsip Inaktif, Fumigasi, Panduan Teknis, Records Center
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ABSTRACT

The fumigation procedures for archives at PT Solusi Arsip Indonesia are in accordance
with established regulations, but the understanding of novice fumigators regarding the
technical stages is still limited. This condition has the potential to affect the effectiveness
and safety of the work process. This study aims to develop technical guidelines for
fumigating records centers as a standard work reference, which refers to the regulations
of the National Archives of the Republic of Indonesia and the company's Standard
Operating Procedures (SOP). The research employs a qualitative descriptive method with
data collection through literature review, observation, and interviews. The development of
the technical guidelines is conducted from the pre-production stage to the post-production
stage, covering preparation steps, implementation, and post-fumigation procedures in a
systematic manner. The evaluation results showed that this technical guide effectively
improved fumigators' understanding, skills, and compliance with SOPs. This guide also
closed the procedural gaps that were previously found, so that the archive fumigation
process could be carried out more safely, effectively, and in accordance with applicable
standards.

Keywords: Inactive Archives, Fumigation, Technical Guidelines, Records Center
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