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ABSTRAK

Tujuan penelitian ini ialah mendeskripsikan kegiatan penataan arsip inaktif di
Dinas Pendidikan dan Kebudayaan (DISDIKBUD) Provinsi Jawa Tengah . Jenis
Penelitian ini yaitu penelitian kualitatif dengan Teknik analisis data Gap Analisys.
Sumber data pada penelitian yaitu 2 informan. Teknik pengumpulan data berupa
wawancara,observasi,studi Pustaka, Hasil penelitian menunjukan terjadi
permasalahan pada kegiatan penataan arsip inaktif. Dinas Pendidikan dan
Kebudayaan Provinsi Jawa Tengah belum dilaksanakan dengan baik,hal ini di
sebabkan beberapa factor ,diantaranya : (1) Pedoman yang digunakan belum
memuat informasi yang lengkap ; (2) Tenaga pengelola kurang ; (3) kurang nya
pemahaman tentang penataan arsip inaktif. Hal ini menunjukan bahwa perlu
adanya pembuatan SOP dengan tema penataan arsip inaktif yang di harapkan
dapat mengoptimalkan setiap tahapan penataan arsip inaktif di Dinas Pendidikan
dan Kebudayaan Provinsi Jawa Tengah

Kata Kunci : Arsip Inaktif, SOP Penataan, Sub Bagian Umum, Dinas Pendidikan
dan Kebudayaan Provinsi Jawa Tengah

XVi



ABSTRACT

The aim of this research is to describe the activities of structuring inactive archives
at the Central Java Province Education and Culture Service (DISDIKBUD). This
type of research is qualitative research with Gap Analisys data analysis techniques.
The data sources in the research were 2 informants. Data collection techniques
include interviews, observations, literature studies. The results of the research
show that there are problems with inactive archive structuring activities. The
Department of Education and Culture of Central Java Province has not been
implemented properly, this is caused by several factors, including: (1) The
guidelines used do not contain complete information; (2) Lack of management staff;
(3) lack of understanding about structuring inactive archives. This shows that there
is a need to create an SOP with the theme of structuring inactive archives which is
expected to optimize every stage of structuring inactive archives at the Central Java
Province Education and Culture Office.

Keywords: Inactive Archives, SOP Arrangement, General Sub-Section, Central
Java Province Education and Culture Service
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